MHUHHUCTEPCTBO TPYJIA, 3AHATOCTHU U COLITMAJIBHOI'O PA3BBUTHA
APXAHTEJILCKOM OBJIACTHU

JIMPEKTOP I'OCYJAPCTBEHHOI'O BIOIKETHOI'O YUPEX/IEHMUSI
APXAHT'EJILCKOM OBJIACTH JAJISI AETEU-CHPOT M JIETEN, OCTABIINXCSI
BE3 IOIIEYEHUS POTATEJIEN, «OHEXKCKHI IIEHTP COJEVMCTBUS CEMEMHOMY
YCTPOUCTBY»

I'BY AO «Onexcknil HeHTP COACHCTBUS CeMEHHOMY YCTPOHCTBY»)

P KA 3

ot 22 smBaps 2024 r. Ne 024

r. OHera

OO0 yTBep:KIEHHH KO/IEKCca ITHKH H CJIy?’KeOHOro NnoseJIenusi padOTHHKOB
I'BY AO «Onesxkckuii HEHTP coaeicTBHSI CCMEHMHOMY YCTPOHCTBY»

B coorBerctBHM co crathei 13.3 DenepanbHOro 3akoHa ot 25 aexabps
2008 roma Ne 273-®3 «O nmpoTUBOACHCTBUM KOPPY MUY, cTaThei 6.1 001acTHOrO
3akoHa oT 26 Hosg0ps 2008 roga Ne 626-31-0O3 «O npoTHUBOAEHCTBUN KOPPYIILUU B
ApxaHreJIbCKOM 001acTU» I P H K 2 3 bl B A 10:

1. VrBepauTh mnpuiaraeMbelii KOJAEKC J3THKHU U CIy:KEOHOIro IIOBEICHUS
pa6otHuKoB ['BY AO «OHEXCKHUH LIEHTP CONEHCTBUS CEMEHHOMY YCTPOHCTBY».

2. loxymentoseny Audeposoit M.I1. 03HaKOMHUTE C HACTOSIIUM ITPHKA30M
PabOTHUKOB yUPEXACHHs] I10/] POCIIMCE.

3. KoHTpoJib 32 UCTIOJIHEHHEM HACTOSIIETO HBI/{K&?»& OCTaBJISIIO 32 COOOH.

HMupexrop I'BY AO «OHexckHil HeHTp

cojeiicTBHsI ceMeifHOMY ycTpoicTBY» B.H.Anukeenko




YTBEPXJEH
NIPUKa30M JUpPEKTOpa
I'bY AO «Onexckuii LeHTp
COZIEHCTBHS CEMEHOMY YCTPOMCTBY»
oT «22 » ausaps 2024 r. Ne 024

KOJEKC
3THUKHU U CJIYKEBHOI'O IIOBEJEHUSI PABOTHUKOB
I'BY AO «OHEXXCKHM LIEHTP COJAENCTBUSI CEMEITHOMY

YCTPOUCTBY»

I. O0mue noJtokeHust

1. Hacrosmmii KofeKkc 3THKK U ciykebHoro noBejeHust padboraukos 'Y AO
«OHexXCKuil LEeHTp coxedcTBUSA ceMeiiHOMY YCTpOHCTBY» (Jajee COOTBETCTBEHHO —
KOZIEKC) pa3paboTaH B COOTBETCTBMU C IONOKeHWssMH DejepajbHOro 3akoHa or 25
nexabps 2008 roma Ne 273-P3 «O npoTUBOACUCTBHN KOPPY LMK, 00JIACTHBIM 3aKOHOM
or 26 Hoa6ps 2008 roma Ne 626-31-O3 «O mnpOTHBOAEHCTBHU KOPPYNLUH B
ApxaHrensckoi 00yacTW», a TaKKe OCHOBAH Ha OOLICNPU3HAHHBIX HPABCTBEHHBIX
NPUHLMIAX M HOPMaxX pOCCHHMCKOro ofIecTBa M Tocy/iapcTBa M HampaBleH Ha
BHEIPEHUE B IIPAaKTUKy CTaHAApTOB M MpPOLEAYpP, HAMpaBICHHBIX Ha obecrneuyeHue
J100pOCOBECTHOM pabOTHI TOCY AAPCTBEHHEBIX YUPEXKICHHUM ApPXaHIeIbCKOM 001aCTH.

2. Kozekc aBigeTcs CBOAOM OOIUX MPUHIUIIOB MPOGECCUOHATBHOM CTyKeOHOi
9TUKM M OCHOBHBIX IIPaBHJ CIy’K€OHOIO MOBENEHUS, KOTOPBHIMHU JOJDKHEI PaGOTHUKH
YUYPEKACHUSA HE3aBHCUMO OT 3aMEIIaeMOi UMH JI0JKHOCTH.

3. PaboTHuk npu mpueme Ha paboTy B yupexaeHHE 00S3aH O3HAKOMHUTHCS
C MOJIOXKEHUSIMH KOJIEKCa U COOJIIONATh MX B MPOIEcce CBOEH CTyKeOHOM AeATeIbHOCTH.

4. Kaxnaplii paGOTHHK [ODKEH TNPHUHUMATh BCE HEOOXOIMMBIE MeEpBI IS
COOMIONICHUS] TIONOKEHUH KOZIEKca, a KaXJIbli rpaxnanun Poccuiickoit denepanum.
WHOCTPAHHBIA TpaXKIaHMH M JULIO 0e3 rpakJaHCTBa BIIPaBE OXUAATh OT pabOTHHKA
NIOBEJICHNS B OTHOIIEHUAX C HUM B COOTBETCTBUH C MOJIOKEHUSIMH KOJEKCa.

5. Llenpro Koxekca SABJIAETCA YCTAHOBJIEHHME OJTHUECKMX HOPM K IIPaBuil
cIyeOHOro ImoBeneHHs] pabOTHUKOB JUIs JOCTOWHOrO BBINOJAHEHMS HMH  CBOEH
npoheCCHOHANBHON EATENBHOCTH, a TaKKe COJNCHCTBHE YKpEIUICHHIO aBTOPHUTETA
rOCyapCTBEHHBIX Y4YpEXKAEHUH ApXaHTeJbCKOH 00/1acTH, [OBepus TIpakiaH
K FOCyJapCTBEHHBIM OpraHaM, OpraHaM MECTHOIO CaMOYIPaBJICHHUS U TOCY AapCTBEHHBIM
YUPEXKIEHUAM ApPXaHTeIbCKOM 001acTH, a Takke 00ecreueHue eJUHBIX HOPM MOBEICHUS
paOOTHUKOB YUPEIKACHUS.

6. 3HaHue U coOmoacHue pabOTHUKAMU TOJIOKEHHI KOJeKca SBISETCS OIHUM
U3 KpPUTEPUEB OLEHKH KayecTBa MX NMPOQECCHOHAIBHOM AEATENBHOCTH H CITyKEOHOrO

IIOBCACHUA.
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I1. OcHOBHbIE MPHHUHUIIBI H PABHJIA CJIY:KeOHOI0 NOBEJIeHHS
pa0OTHHKOB

7. PaGOTHUKKM YYpEKACHHS, CO3HABas OTBETCTBEHHOCTH IIE€PEH roCydapCTBOM,
00IIECTBOM U TpayKAaHaMU, IPU3BaHbI:

1) HCHONHATE JOJKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
npoheCcCHOHATBHOM YPOBHE B LeNAX obecriedeHus 3G HEeKTUBHON pabOTE yUPEKICHUS:

2) UCXOMUTH U3 TOr0, YTO TPU3HAHUE, COONIOJEHME W 3aluTa IIpaB U cBOOOA
YeJI0BEKa U IpaKIaHWHa OMPEAENSIOT OCHOBHOW CMBICT M CONEPIKAHHE JIEATETBHOCTH
KaK TOCYJapCTBEHHOTO YYpeXJAECHUs ApPXAHTEIbCKOM 001acTv, Tak M pabOTHUKOB
rocyJapCTBEHHOTO YUpPEeXKICHUS ApXaHTelbCKOMH 06/1acTy;

3) OCYWIECTBIATH CBOK NEATENBHOCTh B IPEAETaxX YCTaBHOM OEATEIBHOCTH
YUPEIKICHHUS;

4) He OKa3pBaTh MPEIMOYTEHUSI KaKUM-JIMOO IPOPECCHOHAIBHBIM WU
COLUATBHBIM TPYINaM U OpraHU3anusM, OBITh HE3aBUCHMBIMM OT BJIMAHMUA OTAENbHBIX
rpaxkaaH, npoheCcCHOHAIBHBIX WU COLUAIBHBIX IPYIII U OPraHU3aLluii;

5) HCKIIOYaTh JEWCTBHUS, CBS3aHHBIE C BIHSHHEM KaKHX-IM0O JIMYHBIX,
FMYIIECTBEHHBIX  ((QUHAHCOBBIX) M WHBIX  HMHTEPECOB,  MPEMATCTBYIOLIMX
J06pOCOBECTHOMY HCIIOJTHEHHUIO CBOMX JOJDKHOCTHBIX O0S3aHHOCTEIH;

6) yBEIOMJATH JUPEKTOpA YUPEKIEHMs, OpraHbl MPOKYPATypbl WM JIpYyTHE
rocyJapCTBEHHBIE OpraHBi 000 BeeX Cydasx oOpameHus K pabOTHUKY KakuX-JIu0o UL
B LIEJIAX CKJIOHEHHS K COBEPIICHHIO KOPPYIILHOHHBIX [TPaBOHAPY IIEHUH;

7) cobarogate OeCpUCTPACTHOCTh, MCKIIOYAKOIIYIO BO3MOXHOCTD BIHUSHUSA
Ha JeATeNbHOCTh pabOTHWMKA, PEINCHUH MOMMTUYECKMX napTHid U 0OIIECTBEHHBIX
00BCIUHECHUI;

8) colOmomate HOPMBI CIYKEOHOHW, NPOGECCHOHANIbHON 9TUKUM M IMpaBuUia
JIEJIOBOTO TIOBEICHNUS;

9) MpOSBIATE KOPPEKTHOCTh U BHUMATENBHOCTh B OOpAIIEHHH C IpaXIaHaMU
(moJTyYarenaMu COLMAIBHBIX YCIYT), MX 3aKOHHBIMHM MPEACTABUTCIIMU H HHBIMH
JIALAMU;

10) mpoSBIATH TEPNUMOCTb M yBaXEHME K OOBIYasM ¥ TpaJUIHSAM HapOIOB
Poccuy 1 IpyrHX roCyAapCTB, YUUTHIBATh KyJIETYPHBIE M HHBIC OCOOCHHOCTH Pa3sIUIHBIX
STHUYECKMX, COLMAIBHBIX TPYNI U KOH(peccui, crocoOCTBOBATh MEKHAIMOHATBHOMY
¥ MEXXKOH(PECCHOHAIBHOMY COITIACHIO,

11) BO3mepXKUBATECA OT MOBEAECHHMS, KOTOPOE MOIJO OBl BBI3BaTh COMHEHME
B J0OPOCOBECTHOM HCIIONHEHUM PAaGOTHMKOM CBOMX JOJUKHOCTHBIX OOsS3aHHOCTEH,
a TaxKe u3berats KOH(GIMKTHBIX CUTYaluii, CTIOCOOHBIX HAHECTH yLIEPO €ro pemyTaluu
WIH QBTOPHUTETY YUPEIKACHUS;

12) npyHAMATH MPEIyCMOTPEHHBIE 3aKoHOAaTeNLCTBOM Poccuiickoi deaepannu
MepHl 0 HEJOTNYINEHHIO BO3HHKHOBEHHSA KOH(MIMKTA WHTEPECOB M yPEryJlHpOBAHMIO
BO3HUKIIMX CIy4YaeB KOH(IUKTa HHTEPECOB,;

13) He HCMONB30BATh CiIy:KEOHOE TIONOXKEHWE [/l OKa3aHus BIUAHHUA
Ha JESATENbHOCTh YUYPEXICHHMS, OpPraHM3alMi W TpakaaH TpW PEHICHWH BOIPOCOB
JIMYHOT'O XapaKTepa;

14) BO3aEpXKUBATBHCS OT IyONMYHBIX BBICKAa3bIBAHWM, CYXJICHUH U OLIEHOK
B OTHOIICHUM J[EATENLHOCTH YUYPEKICHUS, €ro JUPEKTOpa, €CAM 3TO HE BXOIUT
B JJOJDKHOCTHEIE 00513aHHOCTY paOOTHHUKA,

15) cobmomaTh YCTAQHOBJICHHBIE B YYPEXICHHH [paBUia IPEIOCTABICHHSA

ciryxke0HO# HHbOpMaLIH;

*
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16) yBaXUTENBHO OTHOCHTLCS K JAEATEIBHOCTH IPEACTaBUTENEH CpEencTB
MaccoBoi HH(GOPMAIUHU 110 UHPOPMHUPOBAHHIO OOINECTBA O paboTe yUPEKICHMs, a TAKKE
OKa3BIBaTh COACKWCTBHE B IONYYEHUU JOCTOBEPHOW HH(GOpMAlUu B YCTAHOBJIEHHOM
HOPSIIIKE;

17) MOCTOSIHHO CTPEMHUThCS K 00ECHEeueHHI0 Kak MOKHO Ooisiee 3(QPeKTUBHOrO
PaclopsUKEHHs pecypcaMu, HaxOSIMUMHUCS B chepe CBOEH OTBETCTBEHHOCTH, OEpeKHO
OTHOCHUTCSI K UIMYIIIECTBY YUPEKICHUS U TPETHUX JIULL.

8. PaGoruuxu obg3auel cobmomate Konctutyiuwo Poccuiickoii ®denepanuu,
¢enepanbHble KOHCTUTYLMOHHBIE ¥ (enepalbHBIE 3aKOHBI, WHBIE HOPMAaTHBHBIE
npaBoBble aKThl Poccuiickoit ®exepauuy, OOJACTHBIE 3aKOHBI, MHBIE HOPMaTHBHBIE
MPaBOBbIE aKTHl APXaHI€IECKOH 00/1aCTH, JIOKaJIBHBIE aKThI YIPEIKICHHNS.

9. PaGoOTHMKH B CBOEH MNEATEILHOCTH HE JOJDKHBI JOMYyCKaTh HapyUIeHUE
HOPMATHBHBIX TPAaBOBBIX akTOB Poccuiickoii ®enepaunn u ApxaHreabckoil obiactu
UCXO/A U3 TMOJUTUYECKOM, SKOHOMUYECKOH 11es1eco00pa3HoCTH JTHO0 110 UHBIM MOTHBAM.

10. PaGoTHuku 00s3aHBl MPOTHUBOACHCTBOBATH [POSABICHUAM KOppPYyIILUU
U [IPEINPUHAMATE MEPHI 110 €€ NPODUITAKTHKE.

11. PaGOTHUKM MPU UCTIOJHEHUU UMHU AOJHKHOCTHBIX OOSI3aHHOCTENH HE NOJDKHBI
JIOITyCKaTh JIMYHYIO 3aUHTEPECOBAHHOCTb, KOTOpas NPHUBOAUT MM MOXET NPHUBECTH
K KOH(DJIUKTY UHTEPECOB.

PaboTHMK 00s3aH 3asABJATP O HAJIWYUM WIM BO3MOXKHOCTH HAJIM4Hs y HEro
JIMYHOM 3aMHTEPECOBAHHOCTH, KOTOpas BIMIET WIM MOXKET IOBIMATH Ha Haljexaliee
MCTIOJIHCHUE WM JODKHOCTHBIX OOS3aHHOCTEH B YCTAHOBJIEHHOM B YYPCKICHHKH
[Topsaxe. 2 '
12. PabGotHuk 00s3aH yBEJAOMJIATH JAUPEKTOpa YUYPEKIACHUS, OpIaHbl
npokypatypsl Poccuiickoit ®enepannu Win Jpyrue rocy 1apCTBEHHBIE Opransl 000 Beex
cygasx oOpamieHust K HeMy KaKuX-Tu0O0 JMI B LENAX CKIOHEHHs €ro K COBEPLICHUIO
KOpPYIIIMOHHBIX IPaBOHAPY LIEHUIA.

VYBemomiieHne o0 (akrax oOpameHus B ICHAX CKJIOHCHUS K COBEPUICHHUIO
KOPPYIIIMOHHBIX [PaBOHAPYIICHUM, 3a MCKIIOYEHMEM Clly4aeB, KOrja Mo JaHHbIM
(aktaM TmpoOBeIEHAa MM NPOBOJUTCA IPOBEPKA, TMOJAeTCs B YCTAHOBJICHHOM B
yupexaenuu Iopsaaxe.

13. PaboTHHMKY 3ampemaercs IOjgy4aTb B CBA3M C HCIOJHCHHEM WM
NOJDKHOCTHBIX OOSI3aHHOCTEH BO3HAIPXIACHUS OT (U3UYECKUX M IOPUAMYCCKHX JTHUII
(momapkw, JeHEeKHOE BO3HATPaKACHHUE, CCYIBI, YCIyTd MaTepHaibHOro Xapakrepa, IiaTy
3a pa3BJICYEHNs, OT/BIX, 33 TI0JIF30BAHUE TPAHCIIOPTOM M HHBIE BO3HATPAKICHNS).

14. PaGoTHMK 00sf3aH MPUHUMATh COOTBETCTBYIOINHE MEPHI MO OOECTIEYeHHUIO
0€30MacHOCTH M KOH(MMOCHIMAIBHOCTH HH(OpMALMU, 34 HECAHKIMOHUPOBAHHOE
pasTiiallleHre KOTOPOH OH HECeT OTBETCTBEHHOCTh MM (M) KOTOpas cTala U3BECTHA eMy
B CBSI3H C MCIIOJHECHUEM UM JOJDKHOCTHBIX O0SA3aHHOCTEN.

15. PabotHuK, HaJIeJICHHbIH Oprafu3aloOHHO-PACTIOPS TUTEIbHBIMH
[IOJIHOMOYMAMH II0 OTHONICHHIO K JApPYrHM pabOTHHKaM, JODKEH OBITh IS HHX
obpasuoM  mnpodeccHOHanM3Ma,  O€3yNpedyHod  pemyTamuu,  CHOCOOCTBOBATH

GopMupOBaHHIO B YUYpEeXKAEHHH JHMOO €ro mojapasge/ieHud OgaronpuaTHOrO s
3¢ dekTuBHON pabOoTHl MOPAIBHO-IICUXOJIOTHYECKOT0 KIuMaTa.

16. PaGoTrHuK, HaJICJICHHBIN OpraHu3alMOHHO-PACIIOPAAUTEIBHBIMU
HOJIHOMOYHSAMM IT0 OTHOIIEHUIO K PYyTUM pabOTHUK, IIPU3BaH:

1) mpEHMMaTh MepHl 1O TNPEJOTBPALICHMIO ¥ YPETyIMPOBAHHMIO KOHMIMKTA
HUHTEPECOB;

2) IpUHUMATEH MEPHI 110 IPEAYTPEKAECHUIO KOPPY IIIKH,
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3) He MOMyCKaTh CIy4yaeB MPUHYKACHUS PAOOTHUKOB K YUYaCTHIO B ACATETBHOCTH
MOJTUTHYECKUX TApTUA ¥ OOIIECTBEHHBIX 00hEUHEHUIA.

¢ PaborHuk, HaJIEJICHHBIN OpraHU3alUOHHO-PACIIOPS AUTENbHBIMU
NOJTHOMOYHSIMH IO OTHOLIEHHIO K Ipyr'MM paboTHHMKaMm, AOJDKEH MPHHUMATh MEpBI K
TOMY, 4TOOBI MOJYUHEHHBIE €My PAaOOTHUKM HE IOIyCKadW KOPPYIIIMOHHO OMacHOIro
NOBEICHUS, CBOMM  JIMYHBIM  [IOBEJEHUEM  I[10JaBaTh  MpPUMEpP  YECTHOCTH,
0ecTIpUCTPAaCTHOCTH U CIIPABEUIMBOCTH.

II1. PexomeHnaaTeIbHbIE I THYECKHE MPABUJIA CJIYKeOHOT 0
. HOBe/leHHs pa0OTHHKOB

18. B cmoyxeOHOM mOBeACHUHM pabOTHUKY HEOOXOJUMO  HUCXOJIUTH
U3 KOHCTUTYLIMOHHBIX MMOJIOXKEHUH O TOM, UTO YEJOBEK, €ro [paBa U CBOOOIBI SBJISKOTCS
BBICIIICH IICHHOCTBIO M KAXIBIH TPAKTAHWH FMEET MPaBO Ha HEMPUKOCHOBEHHOCTH
YaCTHOW J>XKHU3HU, JUYHYIO U CEMEWHYIO TalHy, 3allUTy YECTH, JIOCTOMHCTBA, CBOEIO
100poro UMEeHHU.

19. B ciy:xe6HOM MoBeieHUN pabOTHUK BO3/IEP/KUBAETCA OT:

1) moGoro Buaa BBICKAa3bIBAHUM M JEHCTBUN AUCKPUMHUHALMOHHOIO Xapakrepa
0 TMpH3HAaKaM TI0Jia, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKA, TIPAKJAHCTBA,
COILMAJIFHOTO, HMYINECTBEHHOIO WJIM CEMEWHOTO TMOJIOKEHHS, MOJUTHYECKUX WU
PETUTUO3HBIX MPEATIOYTEHHUI;

2) rpy6Goctu, TMpOsABIECHUN NPEeHEOPEKHUTENBHOTO TOHA, 3aHOCYHUBOCTH,
NPEAB3ATHIX 3aMEUaHUi, MPEAbABICHUS HEIPABOMEPHBIX, HE3ACTYKEHHBIX OOBUHEHUI;

3) yrpo3, OGKOpPOWTENBHBIX  BBHIDAKEHWW  WIM  PEIIUK,  JCHCTBHIA,
NPETIATCTBYIOIIUX HOPMAJbHOMY OOIIEHUIO WM IPOBOLMPYIOUIMX IPOTUBOIPABHOE
IIOBE/ICHUE; ‘

4) xypeHus BO BpeMs CIy)XeOHLIX COBEIlaHui, Oecen, MHOrO Ciy:KeOHOro
o01meHus ¢ rpaxxaanaMi (MOIyvYaTeIsIMU COLIMAIbHBIX YCIIYT).

20. PaGoTHHMKM MpH3BaHbI CIOCOOCTBOBaTh CBOMM CIIy:K€OHBIM MOBEIAECHUEM
YCTaHOBJICHUIO B KOJUIEKTUBE [JEJIOBBIX B3aMMOOTHOLIEHHA W KOHCTPYKTUBHOI'O
COTPYJHUYECTBA APYT C APYTOM.

PaGoTHHUKM HOJDKHBI OBITH BEXJIMBBIMH, J00pOIKENATENbHBIMU, KOPPEKTHBIMH,
BHUMATEIHHBIMH U MPOSBIIATH TEPIUMOCTH B OOIEHUH C IPAKIAaHAMHU U KOJUIETAMH.

21. Buemnuii B pabOTHUKA [IPU UCIIOJHEHUH UM JOJDKHOCTHBIX 00S3aHHOCTEH
JODKEH COOTBETCTBOBATh OOLIETIPUHATOMY [JEJIOBOMY CTHIIO, KOTOPBIA OTIMYAIOT
0bUIHMANBHOCTD, CAEPKAHHOCTD, TPAAUIIMOHHOCTD, aKKYPaTHOCTb.

IV. OTBeTCTBEHHOCTD 32 HApPYLIECHHE OJOKCHUI KoaeKca
» .
22. HapymeHnue paOOTHUKOM IOJOXKEHHH KOZEKca BieyeT 3a co00i NpUMeHEeHNe
K TaKOMY paGOTHUKY Me€p AUCLMIUIMHAPHON OTBETCTBEHHOCTH.
Cobmronenne pabOTHUKOM MOJIOKEHUH KOZEKCa [O/UKHO YUYUTBIBAETCH IIPU
IPOBEICHUH aTTECTALHH, BBIIBIKEHNH Ha BBILIECTOSALIME JO/DKHOCTH B YUPEXKIECHUH.



